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Day 1: Select Your Goals 

Date: ____ / ____ / _____ 

• 

• 

• 

• 

• 

• 

• 

• 

• 

 

 

 GOAL COMPLETE BY 

A 

Goal: 

 

Why: 

 

____ / ____ 

B 

Goal: 

 

Why: 

 

____ / ____ 

C 

Goal: 

 

Why: 

 

____ / ____ 

D 

Goal: 

 

Why: 

 

____ / ____ 

GROUP COMPLETION DATE (unless otherwise noted) ____ / ____ 
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Day 2: Goal A: ________________________________________________________________________ 
In ten minutes, write in five concrete actions you need to take to accomplish this goal.  

Answer the question in each of the four columns for each step you wrote in. 

Date: 

 ____ / ____ / _____ 

Why: 

 

 

 

 

 

*On or before 2/14  

Reflections 
Write down any thoughts and emotions about the task(s) you have just outlined 

SERVICE SPOTLIGHT 

Design Storytelling provides specialized copywriting and editorial expertise for marketing 

materials used A/E/C industry professionals.  These can include printed materials (brochures, proposals, 

qualifications packages, résumés, project slip sheets, design portfolios, publishable journal articles), and 

digital content (email campaigns, blog posts, and website-based content).   

 

Customers: individual design professionals (architects, engineers, interior designers, landscape architects 

urban planners, etc.).  Sole practitioners, business owners, principals, firm leaders, marketing 

professionals, support staff. 

 

Learn more at: http://designproductsystems.com/services/design-storytelling/   

http://designproductsystems.com/services/design-storytelling/
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Day 3: Goal B: ________________________________________________________________________ 
In ten minutes, write in five concrete actions you need to take to accomplish this goal.  

Answer the question in each of the four columns for each step you wrote in. 

Date: 

 ____ / ____ / _____ 

Why: 

 

 

 

 

 

*On or before 2/14  

Reflections 
Write down any thoughts and emotions about the task(s) you have just outlined 

SERVICE SPOTLIGHT 

Marketing Systems helps firms streamline and balance in-house marketing activities with 

marketing-focused technical analysis, solution implementation, and problem-solving. Projects have 

included data cleaning and migration, application integration, workflow automation, pre/post-

implementation consulting, and needs analysis. 

 

Customers: individual design professionals (architects, engineers, interior designers, landscape architects 

urban planners, etc.).  Sole practitioners, business owners, principals, firm leaders, marketing and IT 

professionals, operations and support staff. 

 

Learn more at: http://designproductsystems.com/services/marketing-systems/  

http://designproductsystems.com/services/marketing-systems/
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Day 4: Goal C: ________________________________________________________________________ 
In ten minutes, write in five concrete actions you need to take to accomplish this goal.  

Answer the question in each of the four columns for each step you wrote in. 

Date: 

 ____ / ____ / _____ 

Why: 

 

 

 

 

 

*On or before 2/14  

Reflections 
Write down any thoughts and emotions about the task(s) you have just outlined  

SERVICE SPOTLIGHT 

Project Management provides support to ensure that firms execute their larger marketing 

initiatives without compromising clear messaging. We augment the efforts of principals and in-house 

marketing personnel to bring larger marketing initiatives within reach. We maintain the consistency and 

good health of your marketing operations during business transitions. 

 

Customers: individual design professionals (architects, engineers, interior designers, landscape architects 

urban planners, etc.).  Sole practitioners, business owners, principals, firm leaders, marketing and IT 

professionals, operations and support staff. 

 

Learn more at: http://designproductsystems.com/services/project-management/  

http://designproductsystems.com/services/project-management/
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Day 5: Goal D: ________________________________________________________________________ 
In ten minutes, write in five concrete actions you need to take to accomplish this goal.  

Answer the question in each of the four columns for each step you wrote in. 

Date: 

 ____ / ____ / _____ 

Why: 

 

 

 

 

 

*On or before 2/14  

Reflections 
Write down any thoughts and emotions about the task(s) you have just outlined  

SERVICE SPOTLIGHT 

Infographic Design & Data Visualization helps firms promote previous 

accomplishments, and advance proposed projects. We craft data-rich depictions of complex and long-

running projects for all types of presentation formats, audiences, and industries. We can help you 

communicate the most important information about your project at any point in its progress. 

 

Customers: individual design professionals (architects, engineers, interior designers, landscape architects 

urban planners, etc.).  Sole practitioners, business owners, principals, firm leaders, marketing and IT 

professionals, operations and support staff. 

 

Learn more at: http://designproductsystems.com/services/infographic-design/  

http://designproductsystems.com/services/infographic-design/
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Goal (circle one) A   B   C   D  :  __________________________________________ (cont’d) 
Print additional copies of this page as needed, and add to your project file. 

Answer the question in each of the four columns for each step you wrote in. 

Date: ____ / ____ / _____ 
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Rate this content and help Design-product Systems improve 

About Design-product Systems 

http://bit.ly/
http://designproductsystems.com/
http://designproductsystems.com/Packages
http://www.twitter.com/michaelpsweeney

